














































Work Order No.: 79-23-W099 

SWIFT Contract No.: 239531 

Purchase Order No.: 3000016839 
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STATE OF MINNESOTA 

PROFESSIONAL AND TECHNICAL SERVICES 

WORK ORDER CONTRACT 

 

This Work Order Contract is between the State of Minnesota, acting through its Board of Water and Soil Resources 

("State" or “BWSR”) and Wabasha Soil and Water Conservation District (“Local Government Unit” or “LGU” or 

"SWCD"). This Work Order Contract is issued under the authority of Master Joint Powers Agreement (MJPA) T-Number 

219PA-184675, SWIFT Number 239531, and is subject to all provisions of the MJPA which is incorporated by reference. 

 

Work Order Contract 

 

1 Term of Contract 

 1.1 Effective date: November 1, 2023, or the date the State obtains all required signatures under Minnesota Statute§ 

16C.05, subdivision 2, whichever is later. 

The SWCD must not begin work under this Work Order Contract until it is fully executed and the SWCD 

has been notified by the State’s Authorized Representative to begin the work. 

1.2 Expiration date: June 30, 2025, or until all obligations have been satisfactorily fulfilled. 

 

2 SWCD’s Duties 

Easement Delivery 

Market the programs. Attend training sessions. Assist landowners in completing applications for funding 

of easement. Conduct screening committee meetings (when applicable). Perform on-site investigations 

and surveys. Perform courthouse searches (when required). Conduct regularly scheduled inspections of 

completed easements. Report on findings, and perform corrective actions and associated enforcement as 

described in program guidance. 

 
Phase 1:  Funded application through receipt of title commitment 

Obtain landowner signatures on the Reinvest in Minnesota (RIM) Agreement for Conservation Easement 

and forward to the State. Assemble Agreement Package and send to BWSR. Order legal boundary survey, 

if necessary. Hire, direct and pay for services provided by title agent. Receive and review title 

commitment and associated documents. Coordinate with landowner to ensure objectionable exceptions 

appearing on the title commitment are cleared to the satisfaction of the State. 

 

Phase 2:  Title clearing through recording of RIM Conservation Easement and implementation of conservation 

plan 

Complete field inventory and evaluation. Develop conservation plan with landowner. Develop seeding 

and maintenance plan as necessary. Obtain landowner signatures on the RIM Conservation Easement. 

Coordinate with landowner to ensure delivery of updated abstracts to the title agent. Deliver signed 

original easement to the title agent, provide instruction to title agent regarding gap check and recording. 

Receive and review title policies from title agent. Pay title agents and submit documentation to the State 

for reimbursement. Install boundary posts and signs. Complete and submit applicable forms for 

conservation plan payment. Provide conservation plan implementation assistance to landowner. Complete 

field inspections as necessary. 

 

Wetland Restoration General Duties 

Review of available maps, photos and other pertinent resources. Coordinate project review/needs with 

cooperators, other agencies and local government units. Assist cooperator with securing all required project 

permits, permissions, and authorizations. Assist cooperator with contractor bidding and selection. 

 

Wetland Restoration Optional Technical Assistance Duties 
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Perform/assist with on-site data collection, surveying, geotechnical investigations, assessments of drainage and 

watershed areas. Project design. Perform or assist with construction staking and layout. Perform or assist with 

construction oversight and observation. Perform or assist with project close out and preparation of construction 

as-builts. 

 

3 Consideration and Payment 

3.1 Consideration. The State will pay for all services performed by the SWCD under this Work Order Contract as 

follows: 

(A) Compensation. The SWCD will be paid up to $1,650.00 for Easement Delivery:  

easement numbers listed on final pages of the work order 

 

(B) Total Obligation. The total obligation of the State for all compensation and reimbursements to the SWCD 

under this Work Order Contract will not exceed $1,650.00. 

 

3.2 Invoices. The SWCD will prepare and submit invoices for easement acquisition payment using the State’s invoice 

template (Exhibit B, available on BWSR’s website) for the services actually performed. The State will promptly 

pay the SWCD upon receipt and approval by the State's Authorized Representative. A work order is necessary, 

but an invoice is not necessary for Easement Delivery payment. Invoices will be accepted only during the 

months of February, May, August and November of each year during the life of the contract. 

 

4 Project Managers 

The State's Project Manager is Sharon Doucette at 651-539-2567. The State's Authorized Representative will certify 

acceptance on each invoice submitted for payment. 

The SWCD's Authorized Representative is Terri Peters, or their successor. If the SWCD’s Authorized Representative 

changes at any time during this Work Order Contract, the SWCD must immediately notify the State. 

 

5 E-Verify Certification (In accordance with Minn. Stat. §16C.075) 

For services valued in excess of $50,000, SWCD certifies that as of the date of services performed on behalf of the 

State, SWCD will have implemented or be in the process of implementing the federal E-Verify program for all newly 

hired employees in the United States who will perform work on behalf of the State. SWCD is responsible for 

collecting all SWCD certifications and may do so utilizing the E-Verify SWCD Certification Form available at 

http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc. All SWCD certifications must be kept on file with 

SWCD and made available to the State upon request. 
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1.  STATE ENCUMBRANCE VERIFICATION 
Individual certifies that funds have been encumbered as  

required by Minnesota Statute §§ 16A.15 and 16C.05. 
 

 
Signed: _____________________________________________ 

 

Date: _______________________________________________ 

 

SWIFT Contract No. 239531; P.O. No. 3000016839 

 

3.  BOARD OF WATER AND SOIL RESOURCES 

 

 
By: _______________________________________________ 
  (with delegated authority) 

 
Title: Easement Section Manager 
 

Date: ______________________________________________ 
 

 
 

2.  WABASHA SOIL AND WATER CONSERVATION DISTRICT 

 

 
By: ________________________________________________ 

 

Title: _______________________________________________ 

 

Date: _______________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BWSR USE ONLY 

SUPPLIER NAME Wabasha Soil and Water Conservation District SUPPLIER # 0000205683 

RECEIPT # _____________ INVOICE # _________________________ VOUCHER # __________ 

ADDRESS/LOCATION _____ APPROP ESMT PO # 3000016839 AMOUNT $1,650 

 PAID DATE ___________ 

APPROVAL SIGNATURE  DATE 
 

DocuSign Envelope ID: 79088344-CB65-48C9-AFEF-9C512B9C629F

12/20/2023

12/20/2023

District Manager

12/20/2023



SWCD EASEMENT_NUMBER PAYMENT

Wabasha 79-01-09-06- - 50

Wabasha 79-01-13-09- - 50

Wabasha 79-01-91-01- - 50

Wabasha 79-01-93-01- - 50

Wabasha 79-01-99-03-A- 50

Wabasha 79-01-99-03-B- 50

Wabasha 79-01-99-03-C- 50

Wabasha 79-02-09-06- - 50

Wabasha 79-02-13-09- - 50

Wabasha 79-02-87-01- - 50

Wabasha 79-02-89-01- - 50

Wabasha 79-02-96-01- - 50

Wabasha 79-03-11-12- - 50

Wabasha 79-03-94-01- - 50

Wabasha 79-03-96-01- - 50

Wabasha 79-04-87-01- - 50

Wabasha 79-04-91-01- - 50

Wabasha 79-05-89-01- - 50

Wabasha 79-05-91-01-A- 50

Wabasha 79-05-91-01-B- 50

Wabasha 79-05-94-01- - 50

Wabasha 79-06-89-01- - 50

Wabasha 79-06-91-01- - 50

Wabasha 79-07-94-01- - 50

Wabasha 79-07-96-01- - 50

Wabasha 79-08-89-01- - 50

Wabasha 79-09-89-01- - 50

Wabasha 79-09-91-01- - 50

Wabasha 79-10-89-01-A- 50

Wabasha 79-10-89-01-B- 50

Wabasha 79-10-89-01-C- 50

Wabasha 79-12-89-01- - 50

Wabasha 79-13-89-01- - 50

Wabasha 1,650

DocuSign Envelope ID: 79088344-CB65-48C9-AFEF-9C512B9C629F

















Nov 30, 23

ASSETS
Current Assets

Checking/Savings
Money Market- Bank of Alma 107,969.51
Money Market WNB Financial 7,425.52
Peoples State Bank Money Market 323,564.94
Petty Cash 78.40
WNB Financial 69,569.18

Total Checking/Savings 508,607.55

Total Current Assets 508,607.55

TOTAL ASSETS 508,607.55

LIABILITIES & EQUITY 0.00

9:49 AM Wabasha Soil and Water Conservation District
12/18/23 Cash Balances
Accrual Basis As of November 30, 2023
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Nov 30, 23

ASSETS
Current Assets

Checking/Savings
Money Market- Bank of Alma 107,969.51
Money Market WNB Financial 7,425.52
Peoples State Bank Money Market 323,564.94
Petty Cash 78.40
WNB Financial 69,569.18

Total Checking/Savings 508,607.55

Accounts Receivable
11000 · Accounts Receivable 9.00

Total Accounts Receivable 9.00

Other Current Assets
12000 · Undeposited Funds 669.87

Total Other Current Assets 669.87

Total Current Assets 509,286.42

Fixed Assets
15000 · Furniture and Equipment

Computer 7,523.00
Laptops for Distrcit Techs (2) 3,149.22
Samsung Tablets 1,548.69
15000 · Furniture and Equipment - Other 109,828.00

Total 15000 · Furniture and Equipment 122,048.91

17000 · Accumulated Depreciation -105,962.59

Total Fixed Assets 16,086.32

Other Assets
Prepaid Items

Prepaid Rent 920.43

Total Prepaid Items 920.43

Total Other Assets 920.43

TOTAL ASSETS 526,293.17

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

20000 · Accounts Payable 904.44

Total Accounts Payable 904.44

Other Current Liabilities
Allowance for Unemployment Reim 1,581.86
Deferred Revenue

AIS 12,949.79
FY20 Capacity 2,353.72
FY20 NACD TA Grant 16,670.94
FY21 Buffer Initiative 5,161.22
FY21 Capacity 16,740.48
FY22 Buffer Initiative 16,867.22
FY22 Capacity 23,528.04
FY22 NACD TA Grant 72,139.65
FY22 State Cost Share 7,873.30
FY23 Buffer Law Implementation 17,000.00
FY23 Capacity 115,130.63
FY23 Conservation Delivery 2,949.68
FY23 CWF - WIC 89,363.00

3:21 PM Wabasha Soil and Water Conservation District
12/21/23 Balance Sheet
Accrual Basis As of November 30, 2023
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Nov 30, 23

FY23 LWM 12,212.61
FY23 Soil Health-Cost Share 14,175.00
FY23 State Cost Share 15,401.00
FY23 SWCD Aid 80,057.52
FY23 WCA 11,381.77
FY24-FY25 Conservation Contract 36,380.00
FY24-FY25 Conservation Delivery 39,238.00
FY24 Buffer Law Implementation 20,000.00

Total Deferred Revenue 627,573.57

Deposit on Tree Sales 1,455.27
Retainage Payable 17,691.21
24000 · Payroll Liabilities 1,192.99

25500 · Sales Tax Payable 1,059.81

Total Other Current Liabilities 650,554.71

Total Current Liabilities 651,459.15

Total Liabilities 651,459.15

Equity
Fund Balance- Restatement 47,943.10
Fund Balance Designated 31,934.30
Investment in Capital Assets 16,086.32
30000 · Opening Balance Equity 649.89
32000 · Owners Equity 142,522.10
Net Income -364,301.69

Total Equity -125,165.98

TOTAL LIABILITIES & EQUITY 526,293.17

3:21 PM Wabasha Soil and Water Conservation District
12/21/23 Balance Sheet
Accrual Basis As of November 30, 2023
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Nov 23

Ordinary Income/Expense
Income

Intergovernmental Revenues
County

County Regular Allocation 57,169.92

Total County 57,169.92

State
FY22-23 SDW - Phase 2 16,563.64
FY23-FY24 MPCA Zumbro SWAG 3,561.19
FY23 SE Landscape - MN DNR 1,990.77
MAWQCP 11,244.53
Volunteer Nitrate Monitoring Ne 1,389.30

Total State 34,749.43

Total Intergovernmental Revenues 91,919.35

MCIT Yearly Dividend 557.00

Total Income 92,476.35

Gross Profit 92,476.35

Expense
District Operations

Other Services and Charges
Building Rent 920.43
Conferences and Conventions 2,915.00
Employee Education and Training 303.86
Employee Expenses 89.12
Fees and Dues -2,388.98
Internet Expense 79.66
Postage 66.00
Professional Expenses

Audit Fees 4,000.00

Total Professional Expenses 4,000.00

Vehicle Expenses
Chevrolet Silverado Vehicle Exp 74.43
Hyundia Tucson Vehicle Expense 68.04

Total Vehicle Expenses 142.47

Total Other Services and Charges 6,127.56

Personnel Services
Employee Salary Permanent 20,879.94
Employer HSA contributions 750.00
Employer Life and Health

66000 · Payroll Expenses 9,555.62
Employer Life and Health - Other 27.50

Total Employer Life and Health 9,583.12

Employer Share FICA 1,438.70
Employer Share Medicare 336.47
Employer Share PERA 1,738.32

Total Personnel Services 34,726.55

Supplies
Office Supplies 216.80

Total Supplies 216.80

Total District Operations 41,070.91

Project Expenditures

3:24 PM Wabasha Soil and Water Conservation District
12/21/23 Profit & Loss
Cash Basis November 2023
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Nov 23

District
Tree Expense 965.25

Total District 965.25

Federal
319 Focus Small Wtrshd-W.Indian 30.00

Total Federal 30.00

State
FY21 Capacity 1,833.72
FY22-23 WAGZ 22,603.49
FY22 Capacity 4,014.28
FY23 Capacity 1,789.61
FY23 CWF - WIC 13,495.78
FY23 Soil Health-Cost Share 2,460.00
LWM NRBG 72.19
MAWQCP Administration 11,244.73
State Cost Share Proj. Expense

FY22 State Cost Share 3,388.00

Total State Cost Share Proj. Expense 3,388.00

Total State 60,901.80

Total Project Expenditures 61,897.05

Total Expense 102,967.96

Net Ordinary Income -10,491.61

Other Income/Expense
Other Income

Interest Income
Interest Earnings MM's 772.84

Total Interest Income 772.84

Total Other Income 772.84

Net Other Income 772.84

Net Income -9,718.77

3:24 PM Wabasha Soil and Water Conservation District
12/21/23 Profit & Loss
Cash Basis November 2023
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Monthly Report – December 2023 
Jenna Rasmusson 

Programs 
• Got an account set up for BuffCAT, BWSR’s online buffer tracker, and started inventory and 

mapping parcels for buffer law compliance.
• Had 9 site visits to verify cover crop acres planted. Collected signatures for vouchers, cover crop 

design worksheets, and W9 forms.
• Met with Dean Thomas to review verified acres and get JAA sign off for the 9 site visits.
• Organized cover crop files and verified that there were copies of everything saved to the shared 

drive on the computer. Went though the contract checklist to verify all documents were 
accounted for.

Educa�on and Outreach 
• Conducted soil health assessments with a producer who is conver�ng some fields to no-�ll –

took samples from plowed, lightly �lled, no-�ll and forested loca�ons to compare soil
aggrega�on, color, and compac�on. This visit was for cover crops, but the producer is interested 
in observing soil changes with increased cover crop use and decreased tillage.

• Designed and wrote content for the Jan/Feb newsleter. Highligh�ng our Outstanding 
Conserva�onists, Jake and Gretchen Meyer, and our state winner for Outstanding Forest 
Stewardship, Larry Gates. The other topic of the newsleter is to get folks planning ahead for 
cover crops (selec�ng shorter season hybrids, herbicide regimen, species selec�on, goals, etc.). 
Goal is to have it mailed first week of January.

Other/Training 
• Atended MASWCD Awards Luncheon in Bloomington, and atended two informa�onal sessions:

o We Are Water MN, which is a travelling educa�onal exhibit ran in partnership with the
Minnesota Humani�es Center.
 “We Are Water MN deepens connec�ons between the humani�es and water

through a network of partnerships, a traveling exhibit, and public events. We Are
Water MN helps communi�es, organiza�ons, and individuals make beter, more
collabora�ve, and more relevant choices about water” – MHC

o “Help Minnesota Put Down Roots: Opportuni�es for SWCDs to advance Con�nuous
Living Cover”
 Learned more about the Forever Green Ini�a�ve, and cost share opportuni�es

to get con�nuous living cover implemented. Also learned more about crops such
as Kernza, Winter Barley, Hybrid Winter Rye, and Winter Camelina.

• Completed the classroom component of Cultural Resources Training. Field por�on will be
scheduled a�er winter. This will help me complete my Level 3 Conserva�on Planning
Cer�fica�on.

o Learned more about MN history, as well as some basic ID of common ar�facts and
structures found in MN. Also learned not to assume something is an arrowhead, they
are all projec�les but may have been used differently than arrow heads.



Monthly Report – December 2023 
Katelyn Abts 

 

Programs 

• WAGSZ-TA 
o 1 Cost share for well sealing 
o 1 Voucher and 1 amendment for well sealing 

 
• 2022-23 Safe Drinking Water 

o 1 Cost share for RO Filter 
 

• Buffer Law Ini�a�ve 
o BuffCAT Inventory – Around 1,050 parcels checked through arial imagery 
o Inspected fields suspected of non-compliance 

 
• CWMA (Coopera�ve Weed Management Area) 

o Mee�ng to discuss new Memorandum of Understanding 

 

Training 

• High Tunnel System Webinar 
• MASCD conven�on sessions 
• Working with NRCS to become more familiar with Brush Management to eventually get JAA 

 

Other 

• Tree Sale 
o Taking tree orders 
o Advising landowners on tree species and plan�ng 

 

 

 



SUE: 
 
Tree Order Receipts and deposit 
Needed to cancel 300 Sugar Maple, Mark Miller has 500 Oak for 5th grade field day. 
Vehicle Safety - Checked with MCIT and County what should be in vehicles 
 MCIT Vehicle Incident Reports and checked what County requires in their vehicles 
Checked over Financial Statements – No�ced 1 Auditors Adj Entry needed to be reversed. 
Setup Payroll Dates for 2024 and Deduc�ons 
MSRS – Roth not set up, all deduc�ons prior to 2022 were Pre-tax  
Recorder didn’t work for 11/16/2023 mee�ng.  Help from supervisors to fill notes. 
Updated Contractors List -sent to Townsquare to update on website 
MN/Federal Law posters – printed.  Will order combined one for the office. 
 
Normal Du�es: 
Payroll, taxes and liabili�es 
Accounts Payable – entering invoices and check run 
Account Receivable 
Board Agenda 
Board Packet 
Board Minutes 
 
 
  
 
 



2024 TENTATIVE MEETING DATES ON THE FOURTH THURSDAY OF THE MONTH – WITH EXCEPTION OF 
THURSDAYS THAT CONFLICT WITH A HOLIDAY 

TIME:  8:15 AM 

 

JANUARY 25, 2024 

FEBRUARY 22, 2024 

MARCH 28, 2024 

APRIL 25, 2024 

MAY 23, 2024 

JUNE 27, 2024 

JULY 25, 2024 

AUGUST 22, 2024 

SEPTEMBER 26, 2024 

OCTOBER 24, 2024 

NOVEMBER 21, 2024 -         (NOVEMBER 28, 2024 Thanksgiving) 

DECEMBER 19, 2024 -          (DECEMBER 25, 2024 -Wed. is Christmas Day) 

                                         Or DECEMBER 26, 2024 

 

 

 





















THE DOUGHNUT AND DOOR PRIZE RESOLUTION 
 
 
WHEREAS WABASHA SOIL AND WATER CONSERVATION DISTRICT HAS 
BEEN A PARTNER IN WABASHA COUNTY FORESTRY DAY SINCE 1977 
 
AND WHEREAS THE 47th ANNUAL WABASHA COUNTY FORESTRY DAY 
WILL BE IN KELLOGG ON FEBRUARY 9, 2024 
 
AND WHEREAS ATTENDENCE TO THIS FANTASTIC EDUCATIONAL EVENT 
MAY BE JEPRADIZED WITHOUT FREE DOUGHNUTS 
 
AND WHEREAS DOUGHNUTS WITHOUT COFFEE IS LIKE PIE WITHOUT ICE 
CREAM 
 
AND WHEREAS A HEALTHY OPTION OF FRUIT, MILK, AND JUICE WILL 
MAKE THIS EVENT EVEN BETTER 
 
AND WHEREAS DOUGHNUTS, COFFEE, FRUIT, MILK, AND JUICE ARE IN 
FACT THE LEAST EXPENSIVE PART OF THIS FANTASTIC EVENT 
 
AND WHEREAS THE BOARD WILL LOOK INCREDIBLY GOOD KEEPING WITH 
A 46 YEAR TRADITION BY PROVIDING REFRESHMENTS IN 2024 
 
NOW, THEREFORE, BE IT RESOLVED THAT WABASHA SWCD WILL PROVIDE 
DOUGHNUTS, COFFEE, FRUIT, MILK, AND JUICE FOR THE 2024 WABASHA 
COUNTY FORESTRY DAY.  
 
AND BE IT FURTHER RESOLVED THAT IN THE INTEREST OF LOOKING EVEN 
BETTER, THE WABASHA SOIL AND WATER CONSERVATION DISTRICT WILL 
DONATE 100 TREES FOR DOOR PRIZES.  
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